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Room Reservation Form
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National Park College
101 College Drive
Hot Springs, AR 71913
Cassandra Parks - External Affairs Coordinator
www.NP.edu
Phone: 501-760-4230
(If applicable)
Office Use Only
Room Confirmation:         ___________
 
Calendar:                  ___________
Event Information
If this is a reoccurring event, please list all dates including any exceptions.
Room(s) Requested
Computer Lab                                    $30/hr
    25 persons max - Windows computer system, internet access
Standard Classroom                           $30/day
    25 persons max - Classroom seating, white boards, projection system, internet access w/computer
Auditorium                                    $30/hr
    80 persons max - Theater seating w/ flip-up desktops, projection system, internet access w/computer
Gymnasium                                    $200/day
    450 persons max - Bleacher seating.  (Athletic use must be approved.)
Southside Student Center                  $30/hr
    100 persons max - Large tables & lecture style seating available upon request. 
Lab Science Auditorium                           $30/hr
    60 persons max - Theater seating w/ desks, projection system, internet access w/ computer
Martin Eisele Auditorium                           $30/hr
    200 persons max - Theater seating w/ desks, projection system, internet access w/ computer
Fred Dierks Atrium/Lobby                  $30/hr - This is included if you are renting the Martin Eisele Auditorium
Training Center                                    $30/day
    20 persons max - Classroom seating, white board, projection system, internet access w/ computer
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Maintenance Request
Please list the number of tables and chairs requested, if applicable.
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Please list any technology related items below.  (Internet, Lapel or Handheld Microphones, PowerPoint Presentations  etc.) 
Technology Request
Miscellaneous Items & Fees
Directional Signs (includes 3 road signs)                  $30
NPC Representative is responsible for this. 
Coffee Setup - Price is per pot, per day                           $40
Clean-up Charge					$20
Please check the Clean-up Charge box if you will be serving food/beverage.  
Other Instructions/Comments
Laptop Computer (if not available in room)                  $25/day
Security
Any event occurring after 4:30 p.m. Monday - Friday or anytime Saturday - Sunday will incur a security fee of $15/hour.
 
Any events that stay past their scheduled time will be charged an additional $30 for each hour past the scheduled time.   
Form is not valid without a signature.
Technician Fee                                             $25/hr
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